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GENERAL

This Regulation states the Agency's general# olicy governing the separation
of its employees. The requirements and pgbcedures applicable to the various
types of separation actions are stated ijf appropriate Regulations in this
gseries. &

General separation actions describediA JIIIEIEGEGgNogogNE irc1uds a1l separa-
tion actions except those listed igfparagraphs ¢ and 4 immediately below,

and those resulting from reductiogy’in force. The requirements and procedures
applicable to the latter categor s are sufficiently specialized to require
separate treatment. F

Separation to enter on activy duty with the Armed Forces is presently
governed by

Separation actions . adverse findings of the Employment Review Board

or of & Security Hearingd Board are governed by HEEEEENEEESENANNE snd
¥

Jgespectively.

POLICY

It is essential tfist each member of the Agency contribute his full shere
toward the accogblishment of the Agency's mission. Although every effort
will be made tQ' minimize the loss of competent personnel, prompt action
must be taken fo release those individuals- whe-fail to-perform effectively,
who-demonst -undesiveble persoml -che teristicsw,wa;:.,.xhq. do-not- meet-
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b. Separations will be effected in & uniform and equitejfie

regard for the needs of the Agency, the welfﬁﬁs of :;}jggual employees,

and the requirements of law and regulations.” Emp Jﬁg. "will be informed

of the redsons for all’actiong taken to separate Fhen! Those who have

/ completed their trial period will not be separatffd £or unsatisfactory

; performance unless there is & prior notice infq'uigﬁ the person concerned

i in what respect his services are unsatisfactong¥f apd he has been given &

reasonable opportunity to improve or to correft Jectionsble traits or

( performance. yfF / — > :

\

&

Snner with due

§ >

c. An employee will not be requested or adviwid‘€g submit a resignation in
lieu of another more appropriate action.f Be will, however;veatvised
of his right to resign prior to the comgletion of another type of separa-
tion and, if he chooses to resign, his fesgignation will be accepted.
The Agency will not refuse the resigngfich of an employee nor will it
take any action to compel him to remgfin/in the service beyond the date
he has specified. £

Authorities and responsibilities in cfnﬂiction with the various types of separa-
tion actions are stated in the approjriate Regulation governing each type.

3. AUTHORITIES AND RESPONSIBILITIES

L. K. WHITE
Acting Deputy Director
(Administration)
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